OFFICE OF THE REGISTRAR
MANUAL GRADE SUBMISSION GUIDE

DATE:	December 9, 2024
TO:	Faculty
FROM:	Tammy Salenga
      Registration & Scheduling Manager
												 
	 

1) Please note grading procedures:

A) When submitting a grade of “I” you will get a screen pop up with information concerning when the “I” will turn to an “F”, etc. You must enter a last date of attendance.  To enter the “I” grade just resubmit your entry.

2) Students who did not officially drop or withdraw cannot be assigned a grade of Q or W.
3) The form to enter grades using Internet Native Banner (INB) is SFAALST.
4) Assistance with grading issues should be directed to 
Tammy Salenga at Ext. 8542, or David Short at Ext. 8060. 

To better track and report student activity.  Please see the following ‘F’ grade key below:

*FN – Used to indicate any student who failed the course because they NEVER attended the course.

*FS - Used to indicate any student who failed the course because they STOPPED attending.  A last 
           date of attendance must be entered.    
   
*F - Used to indicate any student who failed the course because they earned the F through grades,
         And NOT due to attendance.  Last date of attendance will not be entered.  

TO ACCESS MANUAL WEB GRADING
1)   Log on to www.lamar.edu
2)   Click on LU Connect
3)   Click Self Service Banner
4)   Enter User ID: L######## and Pin
5)  Click Login
6)  Click Faculty and Advisors
7)  Click Final Grades

NOTE:  There is a 120-minute time limit to enter grades.  If you need additional time, click submit to reset clock.
NOTE:  Record Sets at the bottom of the page, be sure to grade all sets.  

































