
Before Your ID Meeting: A 10-Minute Course Check
Not a grading tool. Not a checklist you’ll be judged on.
This is simply a way to quickly see your course the way a student does and walk into your ID meeting with a clear starting point.
If most of these are “Yes,” your course is in strong shape.
If not, that’s okay that’s exactly what the meeting is for.

1. Can students clearly see how everything connects?
(This is where most course issues come from.)
☐ Each module includes clear, measurable learning objectives
☐ Module objectives connect to course-level objectives
☐ Major assignments clearly relate to what students are supposed to learn
☐ There are no “extra” assignments that feel disconnected
☐ Students can see how activities prepare them for major assessments
Strong sign you’re in a good place:
☐ Each module clearly follows a path:
Objective then Practice then Assessment

2. Can students figure out how to navigate your course without help?
☐ There is a clear “Start Here” or orientation module
☐ Modules follow a consistent structure week to week
☐ Assignment names match across syllabus, modules, and gradebook
☐ Due dates and instructions are easy to find
☐ Students know where to begin each week
Strong sign you’re in a good place:
☐ A student could navigate your course without emailing you for clarification

3. Do your assignments clearly show students how to succeed?
☐ Major assignments include rubrics
☐ Rubric criteria are specific and measurable
☐ Instructions clearly explain what students need to do
☐ Students get low-stakes practice before major assignments
☐ Expectations for academic integrity are included where relevant
Strong sign you’re in a good place:
☐ Assignments build over time (practice then feedback then final submission)

4. Can all students access and engage with your content?
☐ Documents use headings and clear structure
☐ Images include meaningful descriptions (alt text)
☐ Videos include captions
☐ Text and visuals are easy to read (color contrast, font size)
☐ Accessibility issues are minimal or addressed
Strong sign you’re in a good place:
☐ Accessibility is consistently applied across the course not just in a few places

Final Reflection (The Most Important Part)
Before your meeting, take a step back and ask:
☐ If I were a student logging in at 11 p.m., would I know what to do first?
☐ Would I understand how to succeed in this course?
☐ Is it clear how assignments connect to what I’m supposed to learn?
☐ Would I know how I’m being graded and why?

What to Do With This
You don’t need everything to be perfect before your meeting.
This is just a way to:
· identify what’s already working
· spot a few areas to improve
· make the conversation more productive
 Bring this with you (or keep it open), and we’ll work through it together.
