OFFICE OF INTERNATIONAL
= EDUCATION AND SERVICES

=
sg“‘\ LAMAR UNIVERSITY

Do not proceed to the final submission of an online 1-765 application until:
o You have reviewed the directions below and those in the online I-765

o You have uploaded into the LU OIES “OPT 12 Month Request” the draft [-765 PDF from
the OIES guides and forms section of the International Education and Services webpage.

« You have received a newly updated OPT [-20 through the LU OIES process and uploaded a
signed scan of it into the “Form 1-20” page of the “Evidence” section of the online I-765.

File the Online 1-765 for OPT

Go to How to Create a USCIS Online Account for a preview of the account setup process. Then go to
https://www.uscis.gov/i-765 and scroll down to the blue “File Online” link to set up an initial USCIS
online account. The directions belowaddress some basic items in the online I-765 process. For further
guestions make an appointment with an OIES staff member for in person advising through the
appointment section of the OIES webpage subheading International Student Programs and Services.

Online Filing Benefits

w Case status alerts and secure messages

Welcome to your USCIS Account

Select what you want to do

Editing your profile includes email, ACCO u nt Ty pe

z password, phone number, security
Ed't My PrOﬂIe questions, two-step verification and

backup code.

Select an account type:

. | am an applicant, petitioner, or requestor.
Login to a USCIS Service

* USCIS only offers cenain benefit types for online filing. Please
A PRSI 3 ere govio ther guidance
pply for immigration benefits, find
=3 ' tools and resources to assistin
274 USC'S preparation for naturalization, and * You cannot file an H-1B Registration with this account type
) search for doctors in your local

Submit, manage and receive Freedom
of Information Act (FOIA) requests.

Confirm your records for employment

. eligibility, track E-Verify or Self-Check
my E—Ve rlfy case status, and protect your identity
by locking your Social Security
Number (SSN).
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http://www.uscis.gov/i-765

“ 2, U.S. Citizenship
.&=g).] and Immigration .
e Services 9 My Account My Account ¥  Resources ¥ Sign Out

Welcome To Your USCIS Account

Select What You Want To Do

=

Add a paper-filed case

B e

Enter a representative

File a form online Verify your identity
View your case status and passcode
case history by adding Start a new form, upload Review and sign forms Answer questions about
your case to your account evidence, and pay and prepared for you by your your immigration history
submit online attorney or representative to verify your personal
identity
File a Form
Select the form you want to file online. Once you start, we will astomatically zave vour What is your eligibility category?
information for 30 days, or from the last time you worked on the form.
Getting Started s

! i ] i
Basis o eligibility You can file your request online only for certain

- . eligibility categories

% Concurrent filing available W Semnom far sl sty cates

B I your eligibility category does not appear on the drop-

- : down list, you must file s paper Form I1-765. If you submit
ragarer and interoreter

) i online and are not eligiblz for ane of the listed categories,
nfarmation

Select the form you want to file online. sourapaliestion may be cenis.
| Abowt You ~
I-50, Application to Replace Permanent Resident Card Evidence o
y - [ (c)(3)(B) Student Post-Completion OFT -
|Additiona’ ormation L
[-130, Petition for Alien Relative
Review and Submit ~

I-535, Application To BExtend/Change Nonimmigrant Status

(@) 1-785, Application for Employment Authorization
Use this torm to request employment authorizstion and an Employment Back “

Authorization Document {EAD) if your immigration status allows you to work in the
United States.

Note: You may submit Form 1-753 online only if your eligibility category is:

« el

31{A} - F-1 student. pre-completion OFT:

F-1 student, post-completion OPT;
1cH31C) - F-1 student, 28-month extension for STEM students (students
holding a degres in science, technology, engineering, or mathematics);

» (3){12) - Temporary Protected Status (You are submitting an initial Form -
&21 oryou have an approved Form 1-821); or

s [}(15] - Temporary Protected Status (You have & pending Form 1-821.)

All other applicants must submit a paper Form |-785.

I-821, Application for Temporary Protected Status (TPS)

M-338, Request for 3 Hearing on a Decision in Maturalization Page 2




I-765, Application for
Employment Authorization

What is your reason for applying?

Getting Started ~

@® Initial permission to accept employment

Sesiz of aliginilt,
BT EnEE Replacement of lost, stolen, or damaged

employment authorization document or correction
of my employment authorization document NOT
DUE to US Citizenship and Immigration Services

Reacon for spplying

Pregar=r and int=rpreter

2rror
information .
Renewal of permission to accept employment If you have ever received OPT
About You - before following a previous
_ degree, you should answer
Evidence w
YES. You will have a chance
Additional Information b . P ” .
. . . L~ later in the “Evidence” section
R P . Have you previously filed Form |-7657
EviEm an - to upload a scan of your past
Ves OPT EAD.
Mo

|-765, Application for
Employment Authorization

ls someone assisting you with completing this
application?
Getting Started A

Basis of aligibility Yes
Reasson for epplying

Employment Authorization

I-765, Application for

What is your current legal name? List your name exactly as it

appears in your passport.

Your current legal name is the mame on your birth certificate, unlezs it

Getting Started w
changed after birth by a legal action such as marriage or court order. Do This also is how your Famlly
not provide amy nicknames here.
About You - name and Given name
Vo mamme Given name (first name) Middle name should be listed on your I-20.

Wour comtact informetion

Deszrize yoursalf Family name {last name)

‘¥When and where you wens bom

If you answer Yes, list all variations of

Yaur immigration information names you have used, including nick-
Other information names (eX. L||y InStead Of L|yang), a
maiden name before marriage, or
Ewid a .
vicenee v Have you used any other names since birth? any preferred name you might have
Additional Informiation e Other names used may include nicknames, aliazes and maiden HZ/ used at Lamar University. If you
Review and Submit i have no other names, click no and
feg
leave blank.
Mo
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Getting Started v
About You ~
Gerrame
Your contact information

Cescrite yoursed

When and where you were Bom

Your i grevon irfcrmetor

ther infoemetice

Evidence v
Additionsl Information v
Review and Submiz v

How may we contact you?

Daytime telophone number

Mobile telephone number (if any)
This is the same 33 my caytime telephone number

Email address

What is your current U.S. mailing address?

We will v your current mailing address to contact you throughout the
spplication process. We may not be able to contact you if you do not
provide a complete and valid address. Plesse provide s U.S. addrens
onty

In care of namae (if any)

Address line 1

Street number and name

Address line 2

Apartment, suite, unit, or floor

City or town State ZIP code

Is your current mailing address the same as
your physical address?

Yes

S

Much of this page is self-explanatory.
However, the mailing address you list
must be able to receive mail in your
name up until your EAD is approved.
Attempting to change a mailing address
for a submitted and pending application
is problematic. If you anticipate moving

N in the months following the application,

then we recommend you list the name
of a trusted friend in the “In Care Of”
field whose address you know will re-
main valid and monitored.

Remember that government mail
does not forward, so if you arrange
with USPS to have your mail
forwarded to a new address, your
EAD card will be automatically
returned to the government. Speak
to an OIES staff member if you have
guestions about this.

—\

submitting this application.

If the mailing address above is
different from where you reside
physically, then you should answer
“No” and be sure to list your actual
physical residence at the time of
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What is your gender?

Male

Female

What is your marital status?

Single
Married
Divorced

Widowed

What is your city, town, or village of birth?

What is your state or province of birth?

What is your country of birth?

Use the date format
MONTH /DAY / YEAR

What is your country of citizenship or
nationality?

List all countries where you are currently a citizen or national.

+ Add country

What is your Form 1-94 Arrival-Departure Record
Number (if any)?

When did you last arrive in the United States?

List your arrival date, place of arrival, and status at arrival.

Date of arrival
MM/DD/YYYY

Place of arrival

Status at last arrival

F1-Student, Academic Or Language Program. -

\\ Qar is your date of birth?

MM/DD/YYYY

The information to complete the fields to the left can be
retrieved from the online [-94 site after entering your

passport information. After reviewing the “Place of arrival”
options from the drop-down list, if you are unsure of the
exact city or airport where you last entered the US, the
three-letter location code in the Travel History section may
help. A scanned printout or digital picture/screenshot of
just the 1-94 page (not the Travel history) of this site will
need to be uploaded in the later “Evidence” section of the
online 1-765 form. Make a screenshot or printout of the 1-94
page when looking up your 1-94 information.
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What is the passport number of your most
recently issued passport?

What is your travel document number (if any)?

What is the expiration date of your passportor
travel document?

MM/DDAYYY

What country issued your passport or travel
document?

What is your current immigration status or
category?

What is your Student and Exchange Visitor
Information System (SEVIS) Number (if any)?

Usze the "Additional Information” section to include all previouwsly used
SEMIS numbers.

M-

If you have a valid passport to
complete the information above,
then you can leave this field blank.

F1—Student, Academic or Language Program.

———
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Getting Started w~

About You -~
Yourname
Wour contact informetion
Descrite yourself
‘When and where you were bormn
Your immigration information

Other information

Evidence w~
Additional Information w~
Review and Submit w~

What is your A-Number?
do not have or know my A-Mumber.

A-

What is your USCIS Online Account Number?

Providing your unigue USCIS Online Account Mumber {0AM) helps us
manage your account. You may already have an QAN if you previously

miail. You can find the QAN at the top of the notice; it is not the same as
an A-Mumber.

do not have or know my USCIS Online Account Number.

Has the Social Security Administration (SSA)
ever officially issued a Social Security card to
you?

fes

Mo

Do you want the 55A to issue you a Social
Security card?

fes
Mo

Most F-1 students will not have
an A-Number, so this may be left
blank if they do not apply to you.
If you previously were authorized
for OPT, the A-Number appears
after “USCIS#” on the past EAD
card, and those digits can be
entered on the field to the left.

Most students similarly will
not have a USCIS Online
Account Number;
therefore, the box can be
< checked, and the field is

left blank.

i

If you answer YES, a
field will open where
you can list your SSN.

If you do not already have
an SSN and would like to

receive one to have it

ready to show a future
OPT employer, then click
YES and complete the
fields that appear.
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I-765, Application for
Employment Authorization

Getting Started v
About You e
Evidence ~
2 x 2 photo of you
Form I-04

Employment Authorization

Document

Previously authorized CPT or /

If you applied in the past for OPT after a
previous degree and received an EAD
card, upload a scan of that expired OPT
EAD here.

S

If you had any CPTs during your current degree,
an OIES staff member can give you a screenshot
from your SEVIS record’s CPT page. Once you
proceed with the process on the next page (9)

and meet with an OIES staff member, then you
can return and upload the CPT screenshot. If you

OPT

Farm 1-20

Additional Information

Review and Submit

have never received CPT or OPT in the past, then
no upload is necessary.

\, This is where you will upload a scanned copy
of all your previous I-20s, including the new

\ OPT 1-20 that the OIES will give you during
the advising appointment after you have
uploaded the pdf of the draft I-765 available
in the forms and guides section of the
International Education and Services
website.
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I-765, Application for
Employment Authorization

Additional Information

Ifyou need to provide any additional information for any of your
Getting Started bt answers to the questions in this form, enter it into the space below. You
should include the questions that you are referencing.

About You ol . i . .
If you do not need to provide any additional information, you may leave
Evidence v this section blank.
Additional Information ~ Section
Additional information About You .
Review and Submit v
Getting Started ) . . o .
In this section, you can provide information
Yi e
AL about any category that may need additional
. Evidence explanation.
‘ N\
For example, previous CPT or OPT information
Additional information can be logged in the section called evidence.

Once the section is selected, a subsequent
dropdown will be provided to ask for more
information, and in the case of evidence, it will
ask what the evidence is associated with.

Finally, in the textbox, you can submit
information in formats such as:

Previous OPT

Full-Time or Part-Time

SEVIS ID

Company worked for

Date range example: 01/02/2001 — 01/02/2002
Degree level
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Getting Started
Bazis of eligibility
Reazon for applying

Preparer and interpreter

information

About You
Your mame
Your contact information
Describe yourself
When and where you were born
Your immigration information
Other information

Evidence
2 x2 photo of you
Farm |-54

Employment Authorization

Daocument

Previously authorized CPT or

OPT

Additional Information

Review and Submit

Review your application

Your application summary

Your statement

Review the I-T&5 form infermation

Here is a summary of all the information you pro

Make sure you have provided responses for even
application. You can edit your responses by goin
navigation.

We also prepared a draft case snapshot with you

View draft snapshot

Getting Started
Basis of eligibility

What is your eligibility category?

What iz your degrea?

Whiat is vour employer's name as listed in E-Verify?

What is your employer's E-Verify company
identification number or a valid E-Verify client

company identification number?
Reason for applying

What is your reason for applying?

Have you previously filed Ferm 1-7657

Preparer and interpreter information

This is a screenshot of the “Your application
summary” page near the end of the process in
the “Review and Submit” tab. DO NOT PROCEED
BEYOND THIS POINT IN THE ONLINE I-765
UNLESS YOU HAVE:

e Received the OPT I-20 recommendation

e You have uploaded all your needed
documents

e You have double-checked your work for
any errors

e And if you have any questions or
concerns, you have communicated them
with the OIES staff.

Once you have successfully uploaded all
necessary evidence, then you can proceed to

final submission and payment.
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