

Tenure and Promotion PRINT IN COLOR

College of Arts and Sciences, Volume I 
Provide on Jump Drive
Use Form F2.11

Text in Blue is University FORMAT FOR TENURE AND PROMOTION FILES.
Text in Red is College of Arts and Sciences (COAS) Guidelines, which are more specific. These are intended to help the candidate prepare their dossier and to standardize applications for tenure and promotion. If you are from the COAS, follow the University Guidelines and the COAS guidelines. 

Volume I must be submitted in electronic format on a jump drive with materials organized into virtual sections as indicated below. The applicant's name and the action (e.g., tenure, promotion to associate professor, promotion to professor) must be indicated clearly in the submission, and a copy of the home department's/college’s most recent tenure and promotion guidelines document must be included in section D. 

Section A will include a current Curriculum Vitae in reverse chronological order. There must be clear delineation in the Vitae as to the scope (i.e., local, state, regional, national/ international) and the review process (i.e., peer-reviewed or not) for each publication listed. (from university guidelines)

Note if item is peer reviewed, invited, self-published, or reviewed by editors, in case of encyclopedia or book chapter.  Also note if forthcoming, which means it has already been accepted or is in press.  Note if item has been published with Lamar students.  Note if the publication was before or after the last promotion (since beginning of Tenure Track contract with Lamar or since being promoted to Associate Professor).

a. Peer-reviewed journal articles (Specify if the journal is international, national regional, or local. Specify your role if there are multiple authors). Give impact factor. 
b. Books or edited books (candidate is editor)
c. Edited Encyclopedias (candidate is editor)
d. Book contracts and stage of manuscript
e. Book Chapters 
f. Encyclopedia Entries
g. Book reviews of others’ work
h. Include letters of acceptance for forthcoming works
i. Other
(COAS guidelines)

If credit for prior service is being claimed, a copy of the appointment letter and/or initial contract detailing the commitment must be included here. Note: Faculty applying for early promotion to the rank of professor (i.e., prior to the fall of the 7th year as an associate professor must disclose that fact and include in the essay a justification based on national/ international statue in stature in the discipline). (university guidelines)

If you include your offer letter, you may black out your salary amount. (COAS guidelines)

Section B. The candidate may include an essay highlighting special accomplishments in reverse chronological order. The essay should provide an executive summary highlighting accomplishments in each area under consideration. Aim for no more than three double-spaced pages. (university guidelines) (follow university guidelines)

Section C. Will consist of evaluative letters originating at the various levels of review (E. G., departmental, school, college). Letters from external reviewers should be included in this section as well. It is strongly recommended that the external letters contextualize accomplishments and disciplinary significance for a general audience. (university guidelines)

External Evaluative Letters reviewing Candidate’s Publications and Other Scholarly/Creative Work, are required for applications for promotion to Professor and are recommended for applications for tenure and promotion to Associate Professor.

	See attached instructions on external letters. 

Section D will consist of signed copies of all F2.08 forms since the candidate joined Lamar University if the action is tenure and/or promotion to the ranks of assistant or associate professor. Otherwise, include the F2.08 for each year since last promotion. A scanned copy of the most recent departmental/college tenure and promotion guidelines must be included in this section. (university guidelines) (and COAS guidelines)

Note:   All COAS departments and schools have current tenure and promotion guidelines and must be included. (COAS guidelines)

Section E for tenure applicants will consist of signed copies of the 2nd and 4th year reviews. (university guidelines) (and COAS guidelines)











COAS Table of Contents for Tenure and Promotion for Volume II Binder
College of Arts and Sciences

You may also see FORMAT FOR TENURE AND PROMOTION FILES (university guidelines) which are broader than the COAS guidelines. This Table of Contents must be followed with your index tabs in the three-ring binder for COAS. 


Part I. Evidence of Teaching Effectiveness
A. Summary page of all documents included in this section

B. Summary of courses (numbers and titles) taught over time period under evaluation

C. Reports of peer evaluations, peer class observation letters

D. Sample syllabi and course materials, quizzes, exams, etc. 

E. Sample of course and curriculum development

F. Summarized official student evaluations with evidence of improvement over time
COAS recommends including 1-2 page candidate’s statement of teaching development based on evaluations. Recommend official student evaluations (such as printed or copy and pasted from website, not typed/selected by the candidate).  Evaluations should include student comments and graphs.    

G. Teaching Awards

H. Evidence of teaching workshops, certificates, and other professional development

I. Other

Part II. Evidence of Scholarly and Creative Activity (since beginning of Tenure Track contract with Lamar or since being promoted to Associate Professor)

A. List of publications in inverse chronological order.
Note if item is peer-reviewed, invited, self-published, or reviewed by editors, in case of encyclopedia or book chapter. Also note if forthcoming (which means it has already been accepted or is in press).
a. Peer-reviewed Journal Articles (Specify if the Journal is international, national regional, or local. Specify your role if there are multiple authors). Give impact factor.
b. Books or edited books (candidate is editor)
c. Edited Encyclopedias (candidate is editor)
d. Book contracts and stage of manuscript
e. Book Chapters 
f. Encyclopedia Entries
g. Book reviews of others’ work
h. Include letters of acceptance for forthcoming works
i. Other

B. List of and include internal peer review letters of research (optional)

C. Citations of Candidate’s Works by Other Scholars (Include a list and copy of pages with citations)

D. List of research projects in progress

E. Publications (entire articles are acceptable.). For books, the first few page (title, publisher) are acceptable.

F. Provide impact factors of journals when possible or reviews of the publication.

G. List of off-campus papers, presentations and roundtables–first page can be included (entire paper is acceptable)

H. List of on-campus presentations, roundtables, events on campus of scholarly nature

I. Funded Grants (Include letter of award, along with grant proposal, or first page of proposal)

J. Other

Part III. Evidence of University, College, Department, Professional, and Community service

A. List of service according to above categories

B. Acknowledgement or documentation of University Service

C. College Service

D. Department Service

E. Other service (Chair, director, coordinator, etc.)

F. Professional Service (such as professional organizations in your discipline)

G. Community Service (include external acknowledgement or acknowledgement of Community Service if possible)


Part IV. Evidence of Excellence in Student Relationships

A. List of relevant categories in this section.  
a. Advising 
b. Mentoring 
c. Research with Students 
d. Student Organizations
e. Student Committees
f. Other student-related activities

B. Briefly document each category listed above.
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